
 

 

THE TRANSFER PROCESS 

 

1. The Estate Agent furnishes the Transferring Attorney with the agreement of  

sale entered into between the seller and the purchaser, with instructions to 

transfer the property to the Purchaser and to keep the agent covered for the 

Agent commission. 

 

2. The Transferring Attorney obtains a deposit from the purchaser (if applicable) 

and, if so instructed, invests the deposit in an interest-bearing account for the 

benefit of the purchaser. 

 

3. The Transferring Attorney requests cancellation figures to have the existing bond 

cancelled as well as the Title Deed from the existing bondholder. The existing 

bondholder will only consent to the cancelation of the existing bond if it is placed 

in progression of a guarantee to pay the amount owing in terms of the existing 

bond by the seller. 

 

4. Once these documents are received the Transferring Attorney prepares the 

transfer documents which have to be signed by both the purchaser and the seller. 

The Transferring Attorney also obtain payment of all transfer costs from the 

purchaser. 

 

5. The Registrar of Deeds will not allow a transfer to be registered unless he is 

satisfied that the rates and taxes are fully paid up to the date of the transfer. The 

Transferring Attorney therefore requests a statement from the Local Authority 

reflecting rates and taxes, payable three months in advance. The Transferring 

Attorney, upon receipt of payment from seller, on behalf of the seller pays this 



amount and obtains a Rates Clearance Certificate which is lodged with the 

Registrar of Deeds. 

 

6. The Transferring Attorney establishes the detail of the institution granting the new 

bond to the purchaser as well as the Bond Attorneys instructed to register the 

new bond. The Transferring Attorneys requests guarantees from the bond 

attorneys acting on behalf of the financial institution granting the new bond for 

payment of the existing bond and the balance of the purchase price. 

 

7. Transfer Duty is paid to the Receiver of Revenue according to a fixed scale. The 

Receiver of Revenue then issues the Transferring Attorney with a Transfer Duty 

receipt which is also lodged with the Registrar of Deeds. 

 

8. Upon receipt of the guarantees from the new Bond Attorneys, the guarantee for 

repayment of the existing bond is forwarded to the Bond Cancellation Attorneys. 

 

9. The Transferring Attorney arranges with the new Bond Attorneys and the Bond 

Cancellation Attorneys that all the sets of documentation are lodged 

simultaneously in the Deeds Office where they are examined by examiners and if 

everything is in order the transfer is then registered in the name of the purchaser. 

 

10. After registration of transfer the guarantees are presented to the bank for 

payment. The Transferring Attorney pays the amount due in terms of the existing 

bond, deducts agents commission and other monies on behalf of the seller and 

the net proceeds are paid to the seller. 

 

 


